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	Note: This letter is for use when system users are being migrated from one system to another. The purpose of this letter is formally communicate to system interface partners the counties listed (or other entity) have been successfully migrated and provides some detail as to prior notifications, and when the last file was sent and/or received. This table is not part of the template itself and should be removed by those using this template.


<Month Day, Year>
TO:
<NAME>, <TITLE>
SUBJECT:  <CURRENT SYSTEM> NO LONGER SYSTEM OF RECORD NOTICE
As of today, <date>, the <Current System> counties (listed in the table below) have migrated to the <New System> application, and <Current System> is no longer the system of record for these counties. You received two prior correspondences, on <date> and <date>, regarding termination of file transfers and the migration of these counties to <New System>.
The final files for the counties were received from <Interface Name> on <date>. The final files were sent from <Current System> to <Interface Name> on <date>. 
	<Table Description>

	Cutover Weekend: <date range>

	Go Live: <date>

	County Code
	County

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	


With the migration complete, <Current System> has begun executing project closure activities. This letter serves as a reminder that <Current System> will no longer send files to, or expect to receive files 

from, <Interface Name>. Please verify by COB, today, <date> that all files have been received from <Current System>. We will not be able to resend any files to you after <date>. If you have any questions regarding the final files, please contact <Current System> Customer Support at <phone number> or <e-mail address>.
If you have any questions or concerns regarding this notification, please contact the <Current System> System Decommission Communications group at <e-mail address>.
Sincerely,

<NAME>
<Current System> Project Director

cc:

Attachment (none)
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