OSI – Project Management Office
Project Roles and Responsibilities

PROJECT OFFICE NETWORK ADMINISTRATOR
ROLE:

The Project Office Network Administrator is responsible to install, configure, and support an organization's local area network (LAN), wide area network (WAN), and Internet system or a segment of a network system, maintain network hardware and software, monitor network(s) to ensure network availability to all system users and perform necessary maintenance to support network availability, and plan, coordinate, and implement network security measures.
RESPONSIBILITIES:

Project Office Network Administrator:
· (Manages) and/or (provides) network administration (including backup, security management, user account management, and internet access). 
· (Oversees) and/or (performs) the physical set-up of a network, assuring integrity of communications and/or connections.

· (Analyzes), (designs), and (administers) the performance of network connections and/or configurations.
· (Supports) server, network and desktop hardware, software, office systems, and applications.
· (Performs) complex problem determination and resolution identifying networking problems using network analyzers and traffic analysis tools, and a technical understanding of the user community’s requirements.
· (Manages) roll out of hardware and software to ensure optimal deployment of resources.
· (Plans), (implements), and (supports) the network and computing infrastructure plan.
· (Assists) with technology planning through ongoing research. 

· (Evaluates) hardware/software services and technical support contracts and provides feedback to project management.
· (Performs) cost-benefit analysis on various hardware and/or network configurations.

· (Develops) reports and procedures to optimize the benefits of network capabilities.
· (Ensures) network infrastructure complies with the Office of Systems Integration (OSI) and State standards.
· (Maintain) inventory of network equipment and parts.
· (Develops) and documents system standards for computer and network devices.
