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Release Notes 

	DATA ITEM DESCRIPTION

	1. Deliverable Name

Release Notes
	2. Deliverable Number
To be determined

	3. Description/Purpose

The Contractor shall supply release notes for each release of software to the <Project Name> system. 

	4. Content Requirement
The following describes the minimum required content of the deliverable. Any changes to content must be approved by the state in advance.

The Release Notes shall include the following:

1) An inventory of release components listing, at a minimum, each file contained in
      the release with a name, size and/or version description of each file.
2) A matrix correlating the release with an enhancement and/or reported problem. 
     This matrix shall contain:

a) A list of the functional area where the change occurred.

b) A document reference to every enhancement and/or reported problem the release was intended to satisfy.

c) A brief description of the problem/or enhancement for each component.

d) A reference to a full set of fully functional test cases for each component.

e) An exception note for each component, if applicable.

f) A reference to the user (or other) required documentation for each satisfied enhancement and/or problem.

g) A brief description of changes necessitated or features added due to this release.

3) A known issues list detailing all known problems anywhere in the system at time of the release. This list shall carry over from any previous release those items promised but not delivered or problems introduced by the current release. For each issue, the known issue list shall cover, at a minimum:

a) Problem identifier

b) Problem Name (a brief descriptor)

c) Problem Description (detailed, including what the user will notice as a result of the problem)

d) Problem Priority

e) Problem Effect such as damage files, system freeze, etc.

f) Problem re-creation description, if known.

g) Problem Component(s) location or presumed location

h) Name of Assignee for problem fix.

i) Estimated Date of fix.

4) New document, update to or re-releases of current documents covering all document affected by this release.

5) Installation requirement, instructions, documentation, time estimates (time to install), contractor personnel responsible for support of installation.

6) A complete set of test cases and test results for each enhancement and/or reported problem demonstrating the validity of the implementation for each component it affected. These test cases shall be uniquely identified and reference in the release matrix as described above. 

	5. Preparation Instructions and Applicable Standards
The Contractor shall refer to the OSI Style Guide for format and preparation guidelines. 
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